
IN THE SMALL CLAIMS TRIBUNAL 
���������������������������� 

CLAIM NO. SCTC    of 20 
�	�	�	�	



�������� 20          
�
�
�
�  ���� 

----------------------------------------------- 
Between

   Claimant(s) 
��� 

and 
� 

 Defendant(s) 
 ��� 

----------------------------------------------- 

PRAECIPE FOR SUMMONS TO WITNESS 

������������������������ 

Application for Summons to issue under Section 16 of Cap. 338  

��	
��
 338������������
 16� 
On behalf of the Claimant/Defendant 
����/��� 

directed to (the name and address of the witness) 
��������� �!"�#$% 

Returnable 
�&'(

Dated the   day of    20  
)* + 20  ,     -   )

(Signed)
(./) 
Claimant/Defendant  
���/��� 

(Party applying)
(���) 

Address:-
#$ 

Tel. No.:-
01 

Summons to issue under s.16 of Cap. 338 
��
 338� 16����� 
Dated the   day of    20  
)* + 20  ,     -   )

 _____________________ 
  (Adjudicator) 
      (��2) 



��������	
��
������� 

This form has to be filed in person to the Small Claims Tribunal Registry. 
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FORM 5 
������������ 

SMALL CLAIMS TRIBUNAL ORDINANCE 
�����	
�������	
�������	
�������	
�� 

(Chapter 338) 




���� 338�������� 

SUMMONS TO WITNESS 
���������������� 

Between   ………………………………………………………………………………………Claimant(s) ��� 

   and  �  

…………………………………………………………………………………… Defendant(s) ��� 

To :  (a)  …………………………………………………………………………………………….. 

…………………………………………………………………………………………….. 

��  (a) …………………………………………………………………………………………….. 

…………………………………………………………………………………………….. 

 YOU ARE HEREBY SUMMONED to attend at Court No.   ,         Floor, Tower B, West
Kowloon Law Courts Building, 501 Tung Chau Street, Sham Shui Po, Kowloon on             day, the   
           day of                 20       at         o'clock in the fore/after noon and so from day to day, until the 
proceedings are heard, to give evidence in the above claim *and also bring with you and produce the 
several documents hereunder specified : 

���� � 20   �     	   
 � �        
/��        �  
   �"#$%�& ' ( 
 � � ) * +$, - . /0 

1 2 3$&45
6789:$*� ; < = > ? @ A � B C D E F � 
[Here insert list of documents required to be produced.] 
[ � � � � � � � � 	 
 ] 

In  default of your attendance you will be liable for forfeit a fine not exceeding level 2 if there was  paid  
or tendered to you at the time of service of this summons a reasonable sum in respect of your expenses 
including any loss of salary or wages. 
G H I � J K L � $ M N O 5 � P Q R ST U V W X Y Z [ \]^ � _ 
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Dated this …………… day of ……………………… 20……… 

  �� 20                �               	               
 

……………… ……………….. 
Registrar 

Small Claims Tribunal 
��	
� 

�
����� 
L.S. 

����� 
S.C. 409(s) 

分 前往九龍深水埗通州
街501號西九龍法院大樓B座     樓

Claim No. SCTC
申索書編號 :



Sum to be paid or tendered to witness $…………………… 

� � � � � � � � � 	 
 � $……………………. � 

(b) This summons was served by me on ………………………………………………………. 

by means of  ……………………………………………………………………on the ……….…. day 

of ………..………………. 20………..… 

 (b)  
 � � � � � � � 20 ……….. �……….. �……….. ���………………….…  

……………………………..� � � �……………………………………………….………………� 

………………………………………………….. …………………………………………
 (Signature of recipient of summons if obtained) (Signature of process server) 
 ��������	
��
����� ������������� 

*Delete if witness not required to produce documents.
*��������	
��
�

Note : (a) Insert name of person to be served. 
�� (a) �������������� 

(b) Service to be effected in accordance with the Small Claims Tribunal (General) Rules (Cap.338 Sub. Leg.) 
(b) ����������� !"#$%&'()*+%, 338-
./01(�)2�3456� 

S.C. 409(s) 




