File application for Charging Order

This step-by-step guide outlines the general process required to send documents using iCMS. It is for general
guidance only. The screenshots provided hereunder are for general illustration purpose and may not be specific
for the case/document concerned.

Item | Process Relevant screenshots for reference

1. Login user account Organization User

Either by Organization User
(“OU”) or IndiVidual USer Screen ID: AUTH-LGN-00001
(“IU”) account holder LOGIN

Please fill in the information below. Fields marked with an asterisk (*) are mandatory

Account Type

Organization v
[Note: Please refer to Organization Code * Login Name °
relevant step-by-step guide ! |
Password *

“Account Login and
Logout” for more

information if necessary

Register an Account | Account Activation | Reset Password

For OU account holder, he/
she should have been duly

assigned to handle the case
concerned with proper user

Individual User

role.
[Note: Please refer to Screen ID: AUTH-LGN-00001
relevant step-by-step guide LOGIN
under the subject of e e
“Assign default OU Accoumy;, the R Bl PSS TSTREE With G asTErsk () e FrEEBEoTy
Account(s) and court Individual User (1) v
Case(S) ” fOI’ more Organization Code * Login Name *
information if necessary.] Ll |

Password "

Register an Account | Account Activation | Reset Password

Items 2 to 23 relate to the filing of charging order to show cause




Step-by-step guide — “File application for Charging Order”

Item

Process

Relevant screenshots for reference

Access e-Filing function

Select court level, e.g.
“District Court”>

Click “Electronic Filing”>

Select “Send
Document(s)”>

Welcome to Judiciary Web Portal!

can access the services of the integrated Court Case Management System (“iCMS") in this portal.

Message Box

2 SuBJECT ~ DATE/TIME FROM FILE#
% | [Document(s) of DCPI 86/2023] Acknowledgement and Payment R... 19/04/2023 Court Registry, District Court 582K8
‘ 5 I Accept [Txn Ref. No.: L0470000037] [Case No.: DCTC 4/2023] 19/04/2023 UAT BAI HK SB

: I Tran. no.: [LO470000037] DCTC 4/2023 Application Pending Accept... 19/04/2023 Bailiff Section 604KB
. v | [TRN:EI569000059] New Electronic Submission Received 19/04/2023 Court Registry, District Court 956KB
[0} I [DCP11/2023] New Electronic Submission Received 19/04/2023 Court Registry, District Court 478KB
| o of DCPI1/2023] and Payment Rec... 19/04/2023 Court Registry, District Court 582KB
I [DCTC 4/2023] Writ of Execution issued by the Court 18/04/2023 Court Registry, District Court N47KB

I [DCTC 4/2023] Document(s) Filed / Lodged 18/04/2023 Court Registry, District Court
[DCTC 4/2023] New Electronic Submission Received 18/04/2023 Court Registry, District Court 957KB

I [DCCI 50/2023] Document(s) Filed / Lodged 18/04/2023 Court Registry, District Court

123458678910 BB

Select the required
function

Select “Send document(s)
to an existing case”™>

Tick the checkbox “I
acknowledge that I have
read and understood the
Note to Sender above.” >

Click “NEXT”>

Send Document(s)

Note to Sender

Electronic transactions with the e-Courts

1. The Judiciary operates the Judiciary Web Portal which provides a platform for the legal practitioners, government

lectronic Technology) Ordinance, Chapter 638, the Chief Justice may
specify, by implementation notices published in Gazette e date from lectronic technology may be used in
on to a particular e-Court or a type of or description of proceedings, eby impiementing the use of electronic
technology in relation to court proceedings in phases. Please refer to the implementation notice(s) issued by the Chief
Justice currently in force.

[N]

Sender has to observe the time requirement for submission of document and/or payment in accordance with the
applicable legislations, relevant Practice Directions and/or any specific orders or directions made by Judges and
Judicial Officers.

Others
21. In case of any discrepancies between the English version and the Chinese translation of this note, the English version
shall prevail.
Send document(s) to an existing case v

I [¥ 1 acknowledge that | have read and understood the Note to Sender above. I

Enter case number

Input “Case No.*”>

Select “No” in “Related to
taxation proceedings? *’>

Click “NEXT”>

Step 1: Enter Case No.

Screen |D: EFIL-CMC-00110

Send document(s) to an existing case

Enter Case No Confirmation and

Payment

Upload Document Acknowledgement

Notice
- Field with (*) is required information

Enter Case No.
Case No. *

Related to taxation proceedings? *
ves () No

v I

Judiciary (version as at April 2023)

Page 2 of 24
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Relevant screenshots for reference

Upload document

a. Ex Parte Application/
Summons

Select “Ex Parte
Application/ Summons” or
“Affidavit/ Affirmation” in
“Document Name**”>

Select “For Application” in
“PURPOSE*”>

Select language in
“Document Language™” >

Tick the checkboxes under
“For*” /and “Against™>

Click “Upload” >

Click “BROWSE FILES”
and select document>

[Note: You may also use
“Drag and drop file here”
to upload document file.
Please refer to the step-by-
step guide “Upload
document using ‘drag and
drop’ feature” for more
information.]

Step 2: Upload Document
To upload two types of documents as follow:

a. ExParte Application/ Summons or Affidavit/ Affirmation
b. Charging Order

The 1% document to be uploaded — Ex parte application/ Summons or
Affidavit/ Affirmation

Send document(s) to an existing case SerRe I ER-eMEA0g

Confirmation and Acknowledgement

Payment

Notice
- Field with (*) is required information
Upload Document
Case No.
DCCJ 48/2023
NO. DOCUMENT PURPOSE*
1 Document Name *

Ex Parte Application / Summons v v

Document Version

b 3
Hearing Date
Document Language * DD/M
Please Select v
For*
P1
DI
Against
D1Yeun
P1Chan
Upload File *
add Document

Drag and drop file here

or

BROWSE FILES

Uploaded Documents
Document Name Type

Size (0 B)

No Document Uploaded

CLOSE




b. Charging Order
Click “Add Document™>

Select “Charging Order” in
“Document Name*”>

Select “To Show Cause” in
“Type of Order”>

Select “For Approval of
Draft” in “PURPOSE*”>

Select language in
“Document Language™” >

Tick the checkboxes under
“For*” /and “Against”™>

Click “Upload”>

Click “BROWSE FILES”
and select document>

[Note: You may also use
“Drag and drop file here”
to upload document file.

Item | Process Relevant screenshots for reference

6. Preview uploaded
w Drag and drop file here
Document name is "
displayed under “Uploaded
Documents”
Click “Preview” to view the U;"“ded Joeument = S
. ocumen ame pe
Image Of the dOCUment> Charging Order.pdf pdf 2TIBW)E Delete
Click “OK” if the uploaded cuose s
document is in order>
Or, click “Delete” if the
uploaded document is not in
order>

7. Upload Document The 2™ document to be uploaded — Charging Order

2 Document Name *

Charging Order v For Approval of Draft v Delete
Type of Order * DRN of previous version of the draft
To Show Cause W
Document Version
v
Document Language *
-- Please Select — v

BACK

Drag and drop file here

or

BROWSE FILES

Uploaded Documents
Document Name

Type

Size (0 B)

No Document Uploaded

CLOSE
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Relevant screenshots for reference

Please refer to the step-by-
step guide “Upload
document using ‘drag and
drop’ feature” for more
information.]

To preview uploaded
document, repeat steps in
item 6.

Click “NEXT”>

Confirm details of the
filing

If filing details are in order,
click “CONFIRM” >

Step 3: Confirm Details of the Filing

Send document(s) to an existing case

Acknowledgement

Confirm Details of the Filing

Case No.
DCCJ 48/2023

PAYMENT

NO. DOCUMENT PURPOSE ITEM(S) FEE(HKD)
1 Document Name For Application

Ex Parte Application / Summons

Document Version Include Vacating Hearing

- No

Document Language Hearing Date

English -
2 Document Name For Approval of Draft

Charging Order

Type of Order DRN of previous version of the

To Show Cause draft
Document Version

Document Language

English

For
P1Chan Cheuk Yin

Against
D1 Yeung Siu Ming

Upload File

Charging Order _to show cause pdf(14.92KB)

Total amount : -
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Relevant screenshots for reference

Click “OK” to “Confirm to
proceed?”>

Or, if filing details are not
in order, click “BACK” to
return to the previous steps
to rectify any of the
inputted data>

Popup of confirm to proceed

Confirm to proceed?

CANCEL

Acknowledgement

Click “SAVE
ACKNOWLEDGEMENT”>

Step 4: Acknowledgement

Send document(s) to an existing case

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be

(a) at the time when the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proc:

the document (-:-‘EIES, whichever |s earlier.
Acknowledgement

Submitted By
Mr.Chan Dai Man (LAWFIRMA Ifaoul)

Submitted On
20/04/202312:20:51
e-Payment Transaction Date Time

e-Payment Method

Transaction Summary

NO. CASE NO. CASE TYPE
1 DCCl Civil Action -
48/2023

The Following Document(s) Have Been Uploaded

DOCUMENT

NO. PURPOSE LANGUAGE
1 For

Application

English
Hearing Date

2 For Approva
of Draft

English

DRN of
previous
version of the
draft

PAYMENT ITEM(S)

DOCUMENT NAME

Ex Parte Application / Summons

Charging Order

Organization
Happy Company

e-Filing Transaction Reference No.
E1570000017

e-Payment Transaction Reference No.

FEE(HKD)

Total amount : -

UPLOAD FILE DRN

Summons.pdf{54613KB) 157090000021

Charging Order _to show 157090000032

cause.pdf(14.92KB)

Please save or print the Acknowledgement/Payment Receipt as a proof of your filing/payment and for subsequent refund purpose, if necessary.

SAVE ACKNOWLEDGEMENT
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Click “DOWNLOAD” in
the popup of “Confirm to
download file?”>

Click “Open file” to
retrieve the
Acknowledgement>

Confirm to download file?

CLOSE DOWNLOAD

@ Acknowledgement -...pdf
Open file

10.

Acknowledgement
message sent to the
message box of OU/IU as

appropriate

Click “Home”>
Access Message Box>

Click the message header
to read the content

Message box with message header(s) appears on the landing page

Message Box

All Read C
< SUBJECT ~ DATE/TIME FROM FILE #
" [DCCI 48/2023] New Electronic Submission Received 12:20 Court Registry, District Court 479KB I
[Document(s) of DCPI 86/2023] Acknowledgement and Payment Rece. 19/04/2023 Court Registry, District Court 582KB
Accept [Txn Ref. No: LO470 37] [Case No: DCTC 4/2023] 19/04/2023 UAT BAI HK SB
Tran. no. [LO470000037) DCTC 4/2023 Application Pending Acceptance  19/04/2023 Bailiff Secticn 604KB
[TRN:E1569000052] New Electronic Submission Received 19/04/2023 Court Registry, District Court 956KB
[DCPI1/2023] N lectronic Submission Received 19/04/2023 Court Registry, District Court 478KE
[Decument(s) of 11/2023] Acknowledgement and Payment Receip 19/04/2023 Court Registry, District Court 582KB
[DCTC 4/2023] Writ of Execution issued by the Court 18/04/2023 Court Regi District Court T47KB
[DCTC 4/2023] Document(s) Filed / Lodged 18/04/2023 Court Registry, District Court
[DCTC 4/2023] New Electronic Submission Received 18/04/2023 Court Registry, District Court 957KB
Click the message header to read the content and the attachment
therein
Message Details Screen ID: EXT-MSG-00002

<Back

[DCCJ 48/2023] New Electronic Submission Received

4-hour format.)

Upon acceptance of the submission of t

jou will receive a message confirming the same

ple

ase click the attachment link to obtain the acknowledgement (and the payment receipt, if any)
Acknowledgement - e-Filing Transaction Reference No:E1570000017

Notice

If the completion of ti
the time when the Re:
document relates,

ransmission of a document is at a tme when the Reg
is next normally open to the public; or {b) at the tirr
ichever is earlier

s not open, the
en the Registry

pen for the proceeding to which the

Opening hours of the Re

5 am. to 1:00 pm. and 2:00 p.m. to 530 p.m

Mondays to Fridays

Saturdays, Sunday
and Public Holiday:

Closed

1Attachment(s)

. Acknowledg....pdf

f the submission of the document(s) (e-Filing Transaction Reference No. E1570000017)

time of such document is taken to be (3) at

11.

Internal process by
Judiciary

Sender will receive message in iCMS message box after internal
vetting by Judiciary
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12.

Confirmation message
sent to the message box of
OU/ IU as appropriate

Login and access Message
Box>

Click the message header to
read the content

Message box with message header(s) appears on the landing page

MessageBox . e D B Me0000
All Read Unread C
< SUBJECT ~ DATE/TIME FROM FILE #
[DCCI 48/2023] Document(s) Filed / Lodged 12:28 Court Registry, District Court
I [DCCJ 48/2023] Document(s) Filed / Lodged 12:27 Court Registry, District Court
[DCC3 48/2023] New Electronic Submission Received 12:20 Court Registry, District Court 479KB
19/04/2023 Court Registry, District Court 582KB
19/04/2023 UAT BAI HK SB
19/04/2023 Bailiff Section B604KB
19/04/2023 Court R 56KB
tronic Submission Received 19/04/2023 Court Registry, Dis 478KB
3] Acknowledgement and Payment Receip 19/04/2023 Court Regis 582KB
[DCTC 4/2023] Writ of Execution issued by the Court 18/04/2023 Court Regis! N47KB

Click the message header to read the content therein

Message Details Screen ID: EXT-MSG-00002

<Back

[DCC3J 48/2023] Document(s) Filed / Lodged

Date/Time  20/04/202312:27

via iCMS

If the document requires determination or approval from the Court, you will be informed of the outcome in due course.

Message Details
<Back

[DCC3J 48/2023] Document(s) Filed / Lodged
1228

try, District Court

Date/Time  20/0:

From

ptance of the submission of the document(s) (e-Filing Transaction Reference No. E1570000017) submitted via iCMS
n 24-hour format.

harging Order, #5324 - DRN:157030000032

If the document requires determination or approval from the Court, you will be informed of the outcome in due course.

13.

Internal process by
Judiciary

Sender will receive message in iCMS message box after order/
directions given on the application and approval of the draft

[Note: Sender will receive a separate message in iCMS message box if
the documents are found not in order.]
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14.

Order/ Directions given
and draft approved
message sent to the
message box of OU/IU as

appropriate

Login and access Message
Box>

Click the message header to
read the content

Message box with message header(s) appears on the landing page

Message Box Screen ID: EXT-MSG-0000

All Read nread C

< SUBJECT ~ DATE/TIME FROM FILEZ
n [DCC3J 48/2023] Draft Charging Order / Garnishee Order To Show Ca... 12:38 Court Registry, District Court 215KB I

[DCCJ 48/2023] Document(s) Filed / Lodged 12:28 Court Registry, District Court

[DCCJ 48/2023] Document(s) Filed / Lodged 1227 Court Registry, District Court

[DCCJ 48/2023] New Electronic Submission Received 1220 Court Registry, District Court 479KB
[Decument(s) of DCPI 86/2023] Acknowledgement and Payment Rece. 19/04/2023 Court Registry, District Court 582KB
Accept [Txn Ref. No.: LO470000037] [Case No: DCTC 4/2023] 19/04/2023 UAT BAI HK SB

Tran. no.: [LO470000037] DCTC 4/2023 Application Pending Acceptance Bailiff Section 604KB
[TRN:E1569000053] New Electronic Submission Received Court Registry, District Court 956KB
[DCP11/2023] New Electronic Submission Received Court Registry, District Court 478KB
[Document(s) of DCPI1/2023] Acknowledgement and Payment Receip. Court Registry, District Court 582KB

Click the message header to read the content and the attachment
therein

Message Details Screen ID: EXT-MSG-00002
<Back

[DCC3J 48/2023] Draft Charging Order / Garnishee Order To Show Cause / Examination
Order Approved by the Court

Date/Time 2

From

To

This use / Examination Order (e-Filing Transaction Reference No.
El5 in 24-hour

Appror d as attached
this appro! draft for our furth:

Please k the attachment link to o n the approved draft

DCCJ 48/2023 - Charging Order To Show Cause, 2% - DRN:157090000032
1 Attachment(s)

DCCJ 48-20... .pdf
POF:| ot a

15.

Access e-Filing function
and repeat Step 1: Enter
case number

Repeat items 2 to 4 above to access e-Filing function and repeat Step
1: Enter Case Number
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16.

Upload document

Select “Charging Order” in
“Document Name*”’>

Select “To Show Cause” in
“Type of Order”>

Select “For Listing” in
“PURPOSE*”>

Select “Hearing Before*”>

Select either “Any Date” or
“A Date Not Before*”>

[Note: If the latter option is
selected, input a date in “A
Date Not Before*” and
input “Proposed Dates”
and “Special Request”
field, if any.]

Select language in
“Document Language*”>

Tick the checkboxes under
“For*” /and “Against”™>

Click “Upload”™>

Click “BROWSE FILES”
and select document>

[Note: You may also use
“Drag and drop file here”
to upload document file.
Please refer to the step-by-
step guide “To upload
document using ‘drag and
drop’ feature” for more
information.]

Step 2: Upload Document

Send document(s) to an existin

g case

Notice

- Field with (*) is required information

Upload Document

Case No.
DCCJ 48/2023

NO. DOCUMENT

1 Document Name *

Charging Order

Type of Order *

To Show Cause

Document Version

Document Language *

Against

D1Yeung Siu Ming

PiChan

Upload File *

Uploaded Documents
Document Name

No Document Uploaded

CLOSE

Upload Document Confirmation and

Payment

PURPOSE*

v For Listing

DRN of approved draft *

Hearing Before *

v --- Please Select ---

Preferred Date *

Any Date

®) A Date Not Before *
01/05/2023

Proposed Dates

Special Request

BACK

Drag and drop file here

or

BROWSE FILES

Type Size (0 B)

Acknowledgement
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To preview uploaded
document, repeat steps in
item 6.

Click “NEXT”>

17.

Confirm details of the
filing

If filing details are in order,
click “CONFIRM™>

Click “OK” to “Confirm to
proceed?”>

Or, if filing details are not
in order, click “BACK” to
return to the previous steps
to rectify any of the
inputted data>

Step 3: Confirm Details of the Filing

Send document(s) to an existing case

Confirm Details of the Filing

Case No.

DCA

NO.

1

Popup of confirm to proceed

8/2023

DOCUMENT

Document Name
Charging Order

Type of Order

Show Cause
Document Version
Document Language
English

For
P1Chan Cheuk Yin

Against

D1 Yeung Siu Ming

Upioad File

Charging Order _to show

cause pdi(14.92KE,

BACK

PURPOSE PAYMENT ITEM(S)

For Listing

DRN of approved draft

57090000032

Hearing Before

Before Master

A Date Not Before
01/05/2023

Proposed Dates

Special Request

Confirm to proceed?

CANCEL

Acknowledgement

FEE(HKD)

Total amount: -
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18.

Acknowledgement

Click “SAVE
ACKNOWLEDGEMENT”>

Click “DOWNLOAD” in
the popup of “Confirm to
download file?”>

Click “Open file” to
retrieve the
Acknowledgement>

Step 4: Acknowledgement

Send document(s) to an existing case

Notice

Acknowledgement

Submitted By Organization

Mr. Chan Dai Man (LAWFIRMA Ifaoul) Happy Company

Sub d On
20 2312

4439

ing Transaction Reference No.
8

e-Payment Transaction Date Time e-Payment Transaction Reference No.

e-Payment Method

Transaction Summary

NO. CASE NO. CASE TYPE PAYMENT ITEM(S)

DCC) 48/2023 Civil Action

) at the time when the Registry is next

FEE(HKD)

Total amount : -

The Following Document(s) Have Been Uploaded

DOCUMENT LANGUAGE DOCUMENT NAME

UPLOAD FILE

NO. PURPOSE

Engiish Charging Order

For Listing

DRN of approved

Proposed Dates

Special Request

Please save or print the Acknowledgement/Payment Receipt as a proof of your filing/payment and for subsequent refund purpose, if necessary

SAVE ACKNOWLEDGEMENT

Confirm to download file?

[ ]

CLOSE

. Acknowledgement -....pdf
Open file

19.

Acknowledgement
message sent to the
message box of OU/IU as

appropriate

Click “Home”>

Access Message Box>

Message box with message header(s) appears on the landing page
Message Box Screen ID: EXT-M!

Al

< SUBIECT DATE/TIME

FILE#

[DCCJ 48/2023] New Electronic Submission Received

A |

[DCCJ 48/2023] Draft Charging Order / Garnishee Order To Show Cause / Examination Order.

Submission Received

sion Received

215KB

479K3

58248

604KB
956K8

478KB




Item | Process Relevant screenshots for reference
Click the message header to | Click the message header to read the content and the attachment
read the content therein
Message Details
[;Z;;CJ 48/2023] New Electronic Submission Received
1 Attachment(s)
20. Internal process by Sender will receive message in iCMS message box after internal
Judiciary vetting by Judiciary
21. Confirmation message Message box with message header(s) appears on the landing page
sent to the message box of | Mmessage Box ScreeniD: TG
OU/ 1U as appropriate c
Login and access Message
Box> =
Click the message header to
read the content
Click the message header to read the content therein
Message Details &
Back
[DCCJ 48/2023] Document(s) Filed / Lodged
sion of the document(s) (e-Filing Transaction Reference No. E1I570000028) submitted via
If the document requires determination or approval from the Court, you will be informed of the outcome in due course
22. Internal process by Sender will receive message in iCMS message box with a hearing date

Judiciary

fixed on sealed document
[Note: Sender will receive a separate message in iCMS message box if
the draft is found not in order.]
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23.

Sealed document(s) issued
message sent to the
message box of OU/ IU as

appropriate

Login and access Message
Box>

Click the message header to
read the content

Message box with message header(s) appears on the landing page

Message Box

All Reac Unread c
< SUBJECT ~ DATE/TIME FROM FILE #
I [DCCI 48/2023] Sealed Document(s) Issued 12:58 Court Registry, District Court 270KB I
[DCCJ 48/2023] Document(s) Filed / Lodged 12:52 Court Registry, District Court
12:44 Co t Court 479KB
12:38 Co District Court 215KB
2:28 District Court
1227 Court trict Court
1220 Court District Court 479KB
DCPI 86/2023] Acknowledgement and Payment Rec 19/04/2023 Cou District Court 582KB
Accept [Txn Ref. No: LO. 037] [Case No.: DCTC 4 19/04/2023 UAT BAI HK 5B
Tran. no: [LO470000037] DCTC 4/2023 Application Pending Acceptan 19/04/2023 Bailiff Section 604K8

Click the message header to read the content and the attachment
therein

Message Details

<Back
[DCCJ 48/2023] Sealed Document(s) Issued
Date/Time  20/04/202312:58

ssue of the document(s) (e-Filing Transaction Reference No. E1570000028) submitted via iCMS on 20/04/202312:44.

the attachment link to obt led document(s)

e, #1529 - DRN157090000043

8/2023 - Charging Order To Sho

1Attachment(s)

CCJ 48-20 d
P pdf

Items 24 to 41 relate to the filing of charging order absolute (after hearing of the charging order to show

cause and charging order absolute be

granted)

24.

Access e-Filing function
and repeat Step 1: Enter
Case No.

Repeat items 2 to 4 above to access e-Filing function and repeat Step
1: Enter Case No.
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25.

Upload document

Select “Charging Order” in
“Document Name*”’>

Select “Absolute” in “Type
of Order™>

Select “For Approval of
Draft” in “PURPOSE*”>

Select language in
“Document Language™” >

Tick the checkboxes under
“For*” /and “Against™>

Click “Upload”>

Click “BROWSE FILES”
and select document>

[Note: You may also use
“Drag and drop file here”
to upload document file.
Please refer to the step-by-
step guide “Upload
document using ‘drag and
drop’ feature” for more
information.]

To preview uploaded
document, repeat steps in
item 6.

Click “NEXT”>

Step 2: Upload Document

Send document(s) to an existing case

Notice
- Field with [*} is required information

Upload Document

Case No.
DCCJ 482023

NO. DOCUMENT

1 Document

Type of Order *

Document Version

Document Language *

Upload File *

Acknowledgement

PURPOSE*

DRN of previous version of the draft

Drag and drop file here

or

BROWSE FILES

Uploaded Documents
Document Name

No Document Uploaded

CLOSE

Type

size (0 B)
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26.

Confirm details of the
filing

If filing details are in order,
click “CONFIRM”>

Click “OK” to “Confirm to
proceed?”>

Or, if filing details are not
in order, click “BACK” to
return to the previous steps
to rectify any of the
inputted data>

Step 3: Confirm Details of the Filing

Send document(s) to an existing case

Confirm Details of the Filing

Case No.

DCCI 48/2023

NO.

1

DOCUMENT

Document Version

Document Language
Enalish

For

P1Chan Cheuk Yin

Against

Upload File

PURPOSE PAYMENT ITEM(S)
For Approval of Draft

DRN of previous version of the
draft

Charging Order absolute pdf{14.92KB)

BACK CONFIRM

Popup of confirm to proceed

Confirm to proceed?

CANCEL

Screen ID: EFIL-CMC-O

Acknowledgement

FEE(HKD)

Total amount: -




Item

Process

Relevant screenshots for reference

217.

Acknowledgement

Click “SAVE
ACKNOWLEDGEMENT”>

Click “DOWNLOAD” in
the popup of “Confirm to
download file?”>

Click “Open file” to
retrieve the
Acknowledgement>

Step 4: Acknowledgement

Send document(s) to an existing case

Notice

Acknowledgement
Submitted By
Mr. Chan Dai Ma

Si

ment Transaction Date Time

e-Payment Method

Transaction Summary
NO. CASE NO.

DCCJ 48/2023

an (LAWFIRMA Ifaoul)

Organization
Happy Compat

e-Payment Tran

PAYMENT ITEM(S)

The Following Document(s) Have Been Uploaded

NO. PURPOSE

» Acknowledgement
Cpen file

DOCUMENT LANGUAGE DOCUMENT NAME

Charging Order

ny

tion Reference No.

UPLOAD FILE

Confirm to download file?

CLOSE

DOWNLOAD

-..pdf

FEE(HKD)

Total amount : -

28.

Acknowledgement
message sent to the
message box of OU/IU as

Message box with message header(s) appears on the landing p

Message Box

appropriate

Click “Home”>

Access Message Box>

Click the message header to
read the content

age

N I

Al C
+ SUBJECT ~ DATE/TIN FILE #
I I 13553 Court Registry, District Court 478KB I
f 13:48 270KB
12:58 77048
1252
12:44 47948
Cause / Examinatio Ord 1238 2158
1228
1227
[oC n Rec d 1220 4798
Cl cknowledgement and Payment Receipt for Electronic Insp. 19/04/2023 582KB




Item

Process

Relevant screenshots for reference

Click the message header to read the content and the attachment

therein
Message Details

<Back

[DCCIJ 48/2023] New Electronic Submission Received

Date/Time  20/04/202313:53
From Court Registry, District Court

To LAWFIRMA Ifaoul

This message serves to confirm the successful completion of the submission of the document(s) (e-Filing Transaction Reference
No. E1570000039) submitted via iCMS on 20/04/2023 13:53. (Time is expressed in 24-hour format.)

Upon acceptance of the submission of the document(s), you will receive 3 message confirming the same.

Please click the attachment link to obtain the acknowledgement (and the payment receipt, if any)

Acknowledgement - e-Filing Transaction Reference No.E1570000039

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such

document is taken to be (a) at the time when the Registry is next normally open to the public; or (b) at the time when the
Registry is next open for the proceeding to which the document relates, whichever is earlier.

Opening hours of the Registry

Mondays to Fridays 8:453.m. to0 1:00 p.m. and 2:00 p.m. to 5:30 p.m

Saturdays, Sundays : Closed
and Public Holidays

1 Attachment(s)

Acknowledg... pdf
PDF

29.

Internal process by
Judiciary

Sender will receive message in iCMS message box after internal
vetting by Judiciary

30.

Confirmation message
sent to the message box of
QU/ 1U as appropriate

Login and access Message
Box>

Click the message header to
read the content

Message box with message header(s) appears on the landing pag

Message Box

Al Read Unread c
$ SUBJECT FRON FILE #

I] [DCCI 48/2023] Document(s) Filed/Lodged During Closure of the Registry 14:02 Court Registry, District Court - l
[DCCI 48/2023) New Electronic Submission Received 1353 Court Reg 478KB
[DCCJ 48/2023] Sealed Document(s) Issued 13:48 Court Registry, District Court 270KB
[DCCI 48/2023] Sealed Document(s) Issued 1258 Court Registry, District Court 270KB
[DCCI 48/2023] Document(s) Filed / Lodged 1252 Court Registr
[DCCI 48/2023] New Electronic Submission Re 1244 479KB
[DCC3 48/2023) Draft C 238 215KB

1228 n
227
[DCCI 48/2023] New Electronic Submi Received 1220 479KB

Click the message header to read the content therein

Message Details

<{Back

[DCCJ 48/2023] Document(s) Filed/Lodged During Closure of the Registry

D 4:02

ubmission of the document(s) (e-Filing Transaction Reference No. E1I570000039) submit
mat.}

g the ciosure of the Registry, such document(s) is/are taken to be received v




Item | Process Relevant screenshots for reference

31. Internal process by Sender will receive message in iCMS message box after approval on
Judiciary the draft

[Note: Sender will receive a separate message in iCMS message box if
the draft is found not in order.]

32. Draft approved message Message box with message header(s) appears on the landing page
sent to the message box of | Message Box Screen [0 £XT-155-0000
OU/IU as appropriate Al peac c
Login and access Message I] ;;J:Jj:;;ozs] Draft Order/Judgment/Certificate/Allocatur Approved by th.. ::(;_E—ME CZurt Registry, District Court :W\ri: l
BOX> osure of the Registry 14:02 Court Registry, District Court

53 478KB
Click the message header to 270k
read the content
d 2:44 479KB
rder To Show Cause / Exa. 12:38 2ISKB
Click the message header to read the content and the attachment
therein
Message Details
[;)7CCJ 48/2023] Draft Order/Judgment/Certificate/Allocatur Approved by the Court
1Attachment(s)
33. | Access e-Filing function Repeat items 2 to 4 above to access e-Filing function and repeat Step

and repeat Step 1: Enter
case number

1: Enter Case No.




Item

Process

Relevant screenshots for reference

34.

Upload Document

Select “Charging Order” in
“Document Name*”’>

Select “Absolute” in “Type
of Order™>

Select “For Sealing” in
“PURPOSE*”>

Input “DRN of Approved
draft*”

[Note: DRN of approved
draft can be found at the
draft approved by Court at
item 32 above.]

Select language in
“Document Language™” >

Tick the checkboxes under
“For*” /and “Against™>

Click “Upload”>

Click “BROWSE FILES”
and select document>

[Note: You may also use
“Drag and drop file here”
to upload document file.
Please refer to the step-by-
step guide “Upload
document using ‘drag and
drop’ feature” for more
information.]

To preview uploaded
document, repeat steps in
item 6.

Click “NEXT”>

Step 2: Upload Document

Send document(s) to an existing case

nfirmation and
Notice
Field with (*} is required information
Upload Document
Case No.
DCCJ 48/2023
NO. DOCUMENT PURPOSE*

1 Document Name *

DRN of approved draft *

Type of Order *
Absolute v ‘ |
Document Version
v

Document Language *

DA =
For*
Against
Upload File *

vo

Drag and drop file here

or

BROWSE FILES

Uploaded Documents
Document Name Type

No Document Uploaded

Size (0 B)




Item | Process Relevant screenshots for reference
35. Confirm details of the Step 3: Confirm Details of the Filing
fllln Send document(s) to an existing case o
If filing details are in order,
click “CONFIRM”> @ 2 &
Enter Case No. pload Document Confirmation and Acknowledgement
Click “OK” to “Confirmto | - N
Confirm Details of the Filing
proceed?”>
D00 4812075
Qr' If flllng detalls are nOt NO. DOCUMENT PURPOSE PAYMENT ITEM(S) FEE(HKD)
m Orderﬂ Clle “BACK” tO 1 Document Name For Sealing
return to the previous steps s —
to rectify any of the =
- Document Version
inputted data> :
gfcc”u;:em Language
For
P1Chan Cheuk Yin
Charging Order absolute. pdf{14.92KE)
Total amount: -
=
Popup of confirm to proceed
Confirm to proceed?
36. | Acknowledgement Step 4: Acknowledgement
Send document(s) to an existing case
Click “SAVE
ACKNOWLEDGEMENT”>

e-Payment Transaction Date Time

e-Payment Method

action Reference No.

e-Dayment Transaction Reference No.




Item

Process

Relevant screenshots for reference

Click “DOWNLOAD” in
the popup of “Confirm to
download file?”>

Click “Open file” to
retrieve the
Acknowledgement>

Transaction Summary

NO. CASENO. CASE TYPE PAYMENT ITEM(S) FEE(HKD)

1 DCCJ 48/2023

Total amount: -

The Following Document{s) Have Been Uploaded

NO. PURPOSE DOCUMENT LANGUAGE DOCUMENT NAME UPLOAD FILE DRN

1 For Sealing English Charging Order

Confirm to download file?

CLOSE DOWNLOAD

—, Acknowledgement -....pdf
Open file

37.

Acknowledgement
message sent to the
message box of OU/IU as

appropriate

Click “Home”>

Access Message Box>

Click the message header to
read the content

Message box with message header(s) appears on the landing page

Message Box

All Read Unread C
< SUBJECT ~ DATE/TIME FRCM FILE#
I [DCCI 48/2023] New Electronic Submission Received 1414 Court Registry, District Court 478KB
14:09 Court Reg 215K8
14:02
1353 478KB
1348 77043
1258 270K8
1252
1244 79KB
xamination Order.. 1238 5KB
[DCCJ 48/2023] Document|s) Filed / Lodged 1228
Click the message header to read the content and the attachment
therein
Message Details Screen ID: EXT-MS
<Back
[DCCJ 48/2023] New Electronic Submission Received
Date/Time  20/0 1%
From
"""" '0000040) submitted via iICMS on 20/04/2023 14:14. [Time is
0 be (a) at the time when the Reg ext norm

1Attachment(s)

Acknowledg...pdf
#0F 9




Item

Process

Relevant screenshots for reference

38. Internal process by Sender will receive message in iCMS message box after internal
Judiciary vetting by Judiciary
39. Confirmation message Message box with message header(s) appears on the landing page
sent to the message box of | Message Box el SR
OU/ 1U as appropriate : c
Login and access Message —1
Box> o e
Click the message header to Click the megsage header to read the content therein -
Message Details zen 1D MSC-00002
read the content i
DCCJ 48/2023] Document(s) Filed / Lodged
40. Internal process by Sender will receive message in iCMS message box with the sealed
Judiciary document issued
[Note: Sender will receive a separate message in iCMS message box if
the faired version is found not in order.]
41. | Sealed document(s) issued

message sent to the
message box of OU/ IU as

Message box with message header(s) appears on the landing page
Message Box Screen ID: EXT-MS

Al e Unrea c

appropriate

Login and access Message
Box>

Click the message header to
read the content

215KB




Item | Process Relevant screenshots for reference

Click the message header to read the content and the attachment
therein

Message Details

[DCCIJ 48/2023] Sealed Document(s) Issued

1Attachment(s)

PoEd

Internal process by Judiciary
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