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Make Electronic Payment  

This step

guidance only.  

for the case/document concerned. 

-by-step guide outlines the general process required to 

The screenshots provided hereunder are for general illustration purpose and may not be specific 

  

pay electronically using iCMS.  It is for general 

Item Process Relevant screenshots for reference 

1.  Access Make Electronic 

Payment function 

Select “Make Electronic 

Payment”> 

 

 

 

 

 

[Note: Organization User 

or Individual User account 

holder can also access the 

function after login. After 

login, select court level, e.g. 

“District Court” or “Small 

Claims Tribunal”, click 

“Make Electronic 

Payment”> select “Make 

Electronic Payment”.] 
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Item Process Relevant screenshots for reference 

2.  Search Payment Advice/ 

relevant Notice 

Input “Payment Advice 

No./ Court Payment No.*”>  

Input “Payment Advice 

Issue Date/ relevant Notice 

Issue Date*”> 

Input the captcha code*> 

Click “NEXT”> 

 

 

  

 

 

  

 

 

Step 1: Search Payment Advice/ relevant Notice

 

 
 

3.  Payment 

Click “PAY”> 

 

 

 

Step 2: Payment 
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Item Process Relevant screenshots for reference 

4.  Select one “Payment 

Method” and the “PAY” 

will be activated 

Click “PAY”> 

[Note: You will be 

redirected to the website of 

External Payment Service 

Provider for payment.  

Upon successful payment, 

you will be redirected back 

to iCMS to proceed to Step 

3 at item 5.] 

 

5.  Payment Receipt 

Click “SAVE PAYMENT 

RECEIPT”> 

 

 

 

 

 

 

 

Click “DOWNLOAD” in 

the popup of “Confirm to 

download file?”> 

Click “Open file” to 

retrieve the Payment 

Receipt> 

 

Step 3: Payment Receipt 

 

 

 

   


