Maintain draft application

This step-by-step guide outlines the general process required to maintain draft application for Certification of
Translation Service. It is for general guidance only. The screenshots provided hereunder are for general
illustration purpose and may not be specific for the case/document concerned.
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1.

Save draft application

Click “SAVE DRAFT>

Click “OK>

During some stages in submitting application for Certification of
Translation Service, applicant is allowed to save the current
application as draft. A “SAVE DRAFT” button can be found at the
bottom of those relevant pages.

Application Details Screen ID: ECTS-APP-0OC

oO—©

Confirmation Application Details Uploading of Preview of
Documents. Application Details

Payment Acknowledgement

Note:
Fields marked with an asterisk[*) are mandatory.

Case Number *

DCP11047/2021
Court* Trial Date

District Court v o]
Applicant Surname Applicant Given Name of

Wong Tai Man Lawfirm A

Telephone No.f1) *
23888888

Telephone No.(2)

Person-in-charge *
Lee May

Telephone No. - PIC(1)
seesssas]

Telephone No. - PIC(2)

Next Hearing Date Not to be Warned before

BACK SAVE DRAFT NEXT

There is a pop-up information indicating that the application is saved
as draft.

Information

Saved Successfully!

The application is saved as draft.
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To retrieve draft
application

Select relevant court>

Click “Certification of
Translation Service”>

Click “Maintain Draft
Application”>

Click “YES”>

Message Box

All Read Unread

SUBJECT

Wk B
JUDICIARY

Message Box

All Read Unread

SUBJECT

Submit Application

Maintain Draft
Application

Resubmit Application

{J Other Electronic Servicesv

There is a pop-up of “Reload content?”.

Reload content?

Click "Yes' button to proceed.

-

~ DATE/TIME

You have ho message

‘Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”) in this portal.

~ DATE/TIME

You have no message
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User Interface: Retrieve Draft is displayed.

Retrieve Draft

Screen ID: ECTS-APP-00021

Retrieve Draft Confirmation Application Details Uploading of Preview of Payment Acknowledgement
Documents Application Details
Note:
Draft Application will only be kept for 1 week starting from "First Saved On" date.
1
APPLICATION CASE NUMBER COURT &+ TRIAL DATE © SURNAME GIVEN NAME + FIRST SAVED LAST SAVED
1 h d f 1' . NO. ¢ k3 ON ¢ ON ¢
Select the draft application
CT2022000124 DCPI1047/2021 District Court Wong Tai Man 24/01/2022 24/01/2022
to be retrleved> CT202200015 DCPI1047/2021 District Court - Chan Tai Man 19/01/2022 19/01/2022
CT2022000025 DCPI1047/2021 District Court - Chan Tai Man 06/01/2022 19/01/2022
CT2021000110 DCPI1047/2021 District Court - Chan Tai Man 2812/2021 28/12/2021
CT2021000109 DCPI1047/2021 District Court - Chan Tai Man 28/12/2021 05/01/2022
CT2021000108 DCPI1047/2021 District Court - Chan Tai Man 2812/2021 05/01/2022
CT2021000071 DCPI1047/2021 District Court - Chan Tai Man 20M12/2021 05/01/2022
1
3. Continue with submitting
the application using the Draft application retrieved.
-
draft retrieved
Confirmation Screen |D: ECTS-APP-00022
[Note: Please refer to step- o _ _ a _
Retrieve Draft Confirmation Application Details Uploading of Preview of Payment Acknowledgement
. “«“ . Documents Application Details
by-step guide “Submit
® Civi Crimina

application for Certification
of Translation Service in
civil case” and “Submit
application for Certification
of Translation Service in
criminal case” for more
information.]

For Civil Cases Only

| have tried to agree this proposed translation with the other parties but without success.
In compliance with Practice Direction 10.2

I shall serve this proposed translation on all parties within three days.
@ Yes No

[ lannex herewith the original proposed/certified translation of the other party.

Please briefly explain.

Annex:

Proposed
Translationof
Other

Party.docx

I have not received any proposed/certified translation from the other party.






