Activate an IU Account

This step-by-step guide outlines the general process required to activate an IU account after a notification
email for account activation is received. It is for general guidance only. The screenshots provided hereunder
are for general illustration purpose and may not be specific for the case/document concerned.

Item | Process Related screenshots for reference
1. Go to Judiciary Web Go to Judiciary Web Portal
Portal! p—— ™ P ——

Click “Login” >

The “integrated Court Case Management System of the Judiciary
Terms and Conditions” (Terms and Conditions) screen is displayed

Having read and understood EERY
the Terms and Conditions , integrated Court Case Management System of the Judiciary

Terms and Conditions

tick the checkbox of Agreement o Terms e Condiions
stice urt Case Management System (*iCMS") as an e-system referred to in Section 7 of the Court Proceedings nology) Ordinance (“the
“ the Judiciary Web Port: cess and use of the iICMS constitute unconditional acceptance of these term ns as the same may be modified
T have read, understood
Definitions
.
and agreed Wlth the terms 2.1 these terms and conditions, unless the context otherwise requires -
“e-Courts” means a court and/or a tribunal specified by the rules made by the Chief Justice under Section 6 of the Ordinance;
LV 2
and conditions above.” > -Serices means the el it the S fortheapplcable o Courts
user of the ICMS in accordance with the “Administrative Instructions on Matters relating to Registration as a User of the integrated Court Case

“Begistered User’ means a person wi
Mar and

one who uses the iCMS, including a Registered User.

Users’ Obligations

Click “NE X T” > 1 have read, understood and agreed with the terms and conditions above. |

2. Go to Account Activation The “LOGIN” screen is displayed
Page

Screen |D: AUTH-LGN-00001

TO begln’ Clle “Account Please fill in the infor ram:r‘l:e\::‘lzg:?flweNi with an asterisk (*) are mandatory
Activation” > " Srgmmaston v
‘Olga nization Code * Login Name *
|
[Note: No need to enter any Py

details at this step.]

Register an Account Account Activation Reset Password

' A pop-up message “The present combination of your operating system and browser has not been fully tested on Judiciary
Web Portal” screen may display. It is recommended to re-configure your computer to the specified technical requirement.
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Acknowledge the Terms
and Conditions

Having read and understood
the Terms and Conditions,
tick the checkbox of

“I have read, understood
and agreed with the terms
and conditions above.” >

Click “NEXT” >

The Terms and Conditions screen is displayed

integrated Court Case Management System of the Judiciary

Terms and Conditions

Agreement to Te:

1

Definitions

2Inth

Users’ Obligations

€91 have read, understood and agreed with the terms and conditions above. I

Input Login Name

Select Account Type
“Individual User” >

Input Login name as
specified in the Notification
sent to the registered email
account >

Click “CONTINUE” >

The “Account Activation” screen is displayed

~ ACCOUNT ACTIVATION

Organization code Login name

nandator,

Screen ID: IDAM-ACT-0000

Enter Details of Account
Profile

Enter Surname, Given
name and Telephone no.
inputted during account
registration >

Click “CONTINUE” >

ACCOUNT ACT

Please fill in the information below. Fields mr
fc d in the notifica

The required information can

Organization code * Login name *

P3327000176

Screen |D: IDAM-ACT-00002

Obtain Activation Code

A pop-up message will
appear informing that an
email containing the
activation code has been sent
to the user’s registered email
address

Click “OK” >

A pop-up message screen is displayed

Information
An activation code has been sent to your
ail address,
@gmail.comn.

Please input the activation code in next screen
within 15 mins.
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Enter “Activation code”

Enter the code in the textbox
for Activation code >

Click “CONTINUE” >

[Note: If user does not receive
the email, click “Resend’” to
obtain another code]

The “Account Activation” screen is displayed

Activ

Screen |D: IDAM-ACT-00003

Organization code * Login name *
P3327000176
Fctm\oﬁocr __________________________ 1
‘ o]
| Resend

8. Input New Login Name The “New Login Name” screen is displayed
Input a New login name > Screen ID: IDAM-ACT-00004
Re-enter the new login v PDCCOUNTACTIVATION
name for confirmation > e
Re-enter new login name *
. Login name policy
Click “CONTINUE” > e login name must contain charactrs om falloning entegoris
@ OR Lover chos erert o ato
© OR Number from 0 to 9
NOTE | The Login name cannot be changed after completion of the account activation process.
9. Set Password The “Set Password” screen is displayed
Create a password > croooos
ACCOUNT ACTIVATION
Re-enter the password for S
confirmation > FE—
[
Click “CONTINUE” > 0o
10. Re-direct to the landing A pop-up message screen is displayed

page for registered users

Click “GO TO MENU
PAGE” and the user will be
re-directed to the landing

page

Your account has been activated

GO TO MENU PAGE
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11.

Agreement to the Terms
and Conditions

Having read and understood
the Terms and Conditions,
tick the checkbox of

“I have read, understood
and agreed with the terms
and conditions above.” >

Click “NEXT” >

The Terms and Conditions screen is displayed

W
JUDICTARY

integrated Court Case Management System of the Judiciary

Terms and Conditions

Agreement to Terms and Conditions

1 have read, understood and agreed with the terms and conditions above. I

12.

Start using the electronic
services under iCMS

The landing page for registered user is displayed

Q Home Message Box

All

SUBJECT ~ DATE/TIME FROM FILE &

You have no message






