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Verify Document Image 

This step

general guidance only.  

specific for the case/document concerned. 

-by-step guide outlines the general process required to 

The screenshots provided hereunder are for general illustration purpose and may not be 

verify document image using iCMS.  It is for 

Item Process Relevant screenshots for reference 

1. Access Verify Document 

Image function 

After submission of paper 

document(s) and the 

“Application Form for 

Verify Document Image 

(“VDI”) Service” at the 

Registry counters, an 

“Access Code for 

Verification of Document 

Image” email will be sent to 

you via the email address 

provided.   

Select “Verify Document 

Image” > 

Select “Court Level”> 

Click “NEXT”>  

[Note: Organization User or 

Individual User account 

holder can also access the 

function after login. After 

login, select court level, e.g. 

“District Court” or “Small 

Claims Tribunal”, click 

“Other Electronic 

Services”> select “Verify 

Document Image”.] 

District Court 
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Small Claims Tribunal 

2. Input verification code and 

access code 

Input “Verification Code*” 

>  

Input “Access Code*”> 

Input the captcha code*> 

Click “NEXT”> 

Step 1: Input Verification Code and Access Code 

District Court 
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Small Claims Tribunal 
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3. Verify document image 

Click the hyper link under 

the column of 

“DOCUMENT NAME” to 

view the document> 

Step 2: Verify Document Image 


