A.

[Ref. Judiciary Library Notice No.3]

I
JUDICIARY

APPLY FOR A JUDICIARY LIBRARY CARD

Local barristers / solicitors in practice or pupil barristers / trainee solicitors or government counsel

(1) Complete the application form and send the duly completed form to the Hong Kong Bar Association / Law
Society of Hong Kong / government department for certification.

(2) Return the form to the High Court Library through the Hong Kong Bar Association/Law Society of Hong
Kong / government department.

(3) The library card will be delivered to the applicant via respective association or government department.

B. Foreign lawyers who are currently registered with the Law Society of Hong Kong, corporate lawyers,

law students, and employees of a barrister/solicitor, or any person whose work is related to court
cases, such as legal journalists, court case reporters, etc.
(1) Complete the application form and return the form to the High Court Library at 1/F, High Block,
Queensway Government Offices, 66 Queensway, Hong Kong in person with the following items:
¢ Hong Kong identity card / HKSAR passport
¢ One recent photograph
e Supporting documents:
(a) certificate of registration issued by the Law Society of Hong Kong (for foreign lawyers); or
(b) company letter (for corporate lawyers); or
(c) document certifying the status of a law student* (for law students); or
(d) company letter stating the current employment status and reasons for using the Library (for
employees of a barrister/solicitor, or any person whose work is related to court cases)
* Law student refers to a student who is taking a law degree programme conducted by a tertiary
education institute or a law programme for a legal practitioner's practising certificate.
(2) Pay the requisite annual fee at the Shroff# after application is approved:

Foreign lawyers or corporate lawyers $425.00
Law students $85.00
Employees of a barrister/solicitor, or any person whose work is related $170.00

to court cases
# Office hours of the Shroff at LG 2/F, High Court Building: Mon-Fri 08:45-13:00 & 14:00-17:30
(closed on Saturdays, Sundays and Public Holidays)
(3) Return the franked application form to the Library service counter after payment is made.

Please note that:

The annual fee collected is non-refundable and non-transferable under all circumstances.

A library card will be invalidated once the library card holder is no longer eligible for application of a Judiciary
library card.

An applicant of Category B above must hold a Hong Kong identity card or HKSAR passport.

Holders of valid library cards may use the High Court Library and the District Court Library. They may use
the Court of Final Appeal Library only on the days when their cases are being heard in the Court of Final
Appeal.

Please note that library card holders of Category B are not allowed to borrow any library materials from the
library.

Please show your library card to the counter staff before access to the library.

Any change of personal particulars should be reported to the library as soon as possible.

The Judiciary Libraries reserve the right to refuse an application for a Judiciary Library Card. Any appeal for
the refusal of a library card application may be addressed to the Complaints Officer of the Judiciary.
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FEREE =S HRsER  Judiciary Library Card Application Form
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(For Foreign Lawyers / Corporate Lawyers / Law Students / Others)

GER T IEHIEE Please complete in BLOCK letters)
O%E4 Mr. O#%+Ms. DOXKXKXMrs.
ST Fh3z %% Name in Chinese:

Recent Photo F3rit 4 Name in English: (surname)

(other names)

& B 59555 HK Identity Card no: ( )

1BER bt Correspondence address :

B#4& & 5E Contact telephone no.:

Bt 2 Occupation:

NE)& T Name of firm:

5/ = #ifit Office address:

/N = EEE Office telephone no.:

T FE#E Email address:

GE#E24EA For Law Students Only)
272 Z W Name of the Course:

| Institution:
£ B H9 Study Period:

B:E A% Z Applicant’s Signature:

HEA Date:

(R LB ZE4E1EF For Library use only)
Annual fee: HK$ *Application is approved / not approved.

Date of issue:

Expiry date:

Application no.:

Barcode no.:

Handled by: for Judiciary Administrator

*Delete where appropriate 09/23
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Personal Information Collection Statement

Purpose of Collection

1. The personal data provided in this form will be used for processing your application for a new library card/ a
replacement library card/change of personal data/authorization for borrowing books, compiling library usage statistics
and maintaining a complete readers’ record.

2. The provision of personal data by means of this form is voluntary. If you do not provide sufficient information, we
may not be able to process your application.

Classes of Transferees
3. Nil

Access to Personal Data

4. You have a right to request access to and correction of your personal data provided in the application in accordance
with the Personal Data (Privacy) Ordinance (Cap.486).

5. You should make your access request by completing the Data Access Request Form specified by the Privacy
Commissioner for Personal Data under section 67 of the Personal Data (Privacy) Ordinance. The Form is accessible
at https://www.judiciary.hk/doc/en/other_information/access/jud39e.pdf and available at all enquiry counters of the
Judiciary.

6. Your right of access includes the right to obtain a copy of your personal data provided in the application subject to
payment as promulgated by the Director of Accounting Services.

Enquiries

7. Enquiries concerning the personal data collected by means of this form, including the making of access and
correction, should be addressed to:

Librarian (Operations & Reference)

High Court Library

1/F, High Block, Queensway Government Offices
66 Queensway, Hong Kong

Enquiry Tel: 2867 2412


https://www.judiciary.hk/doc/zh/other_information/access/jud39c.pdf
https://www.judiciary.hk/doc/en/other_information/access/jud39e.pdf

